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UNIVERSITY OF NORTH BENGAL
B.Com. General Part-II Examination, 2021

B.Com.
PAPER-2G1
SECRETARIAL PRACTICE

Full Marks: 50
ASSIGNMENT

The figures in the margin indicate full marks.
Candidates are required to give their answers in their own words as far as practicable.

Answer any fwo questions 25x2 =150
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1. (a) State the functions of a company secretary from promotional stage to 15+10

commencement stage of a company.
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(b) What qualities and qualifications are required to become a secretary of a
company?
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2. (a) When a meeting is considered as unlawful? 8+7+10
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(b) What are the requisites of a valid meeting?

G3s (IY FelF Ty Fanefls Srae F41

(c) “Gram Panchyat plays an important role in the development of rural economy” —
in this context state the functions of the secretary of a Gram Panchyat.
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3. (a) “The chairman of an Annual General Meeting enjoys more powers than the Board 12+13
of Directors” — Comment.
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(b) Describe the duties of a company secretary in respect of different kind of
meetings.
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